Appendix A: Property Inventory List

Print out this consolidated inventory list to use as an actual checklist as you furnish your property.

The following list is based on CHBO’s understanding and experience with corporate housing travelers and their
expectations of a fully furnished corporate housing rental. To list your property as CHBO Complete™, your property
MUST have, as a minimum, the following items:

Kitchen

Place settings refer to the quantity of dishes, glasses and silverware that must be provided.
® Studios: Set of six matching items (for example, six plates, six forks, six glasses).

®* One & Two Bedrooms: Set of eight matching items.

* Three Bedrooms and Larger: Set of 10 matching items.

General: [IBlender [1Broom/Dust Pan [ICoffee Maker [IDishwasher*
LIFire Extinguisher [1Garbage Disposal* [licemaker* [IMicrowave [IMixer [IMop
[Joven [Refrigerator [IScissors [IStove [ITea Pot* [Toaster / Toaster Oven
[ITrash Can
[IBaking Dish [IBroiler Pan [JCan Opener [IColander [ICookie Sheet
[ICorkscrew [ICutting Board [Fork/Tongs [Grater Llice Cream Scoop
[IKnife Set [lLadle [IMeasuring Spoon Set [IMeasuring Cup Set [IMixing Bowls
[Pizza Cutter [Salt & Pepper [ISpatula-flipper [ISpatula-scraper [1Spoon—slotted
[ISpoon—cooking [ITupperware [Utensil Holder [ IVegetable Peeler
[IWater Pitcher or Water Filter System

Drinking: [ICoffee Mugs [Drinking Glass [lJuice Glass [IWine Glass

Plates: [Large Plates [ISmall Plates [1Bowls [IServing Bow!

Pots & Pans: [Large Frying Pan [ISmall Frying Pan [lLarge Sauce Pot [ISmall Sauce Pot
[Large Pasta Pot

Cutlery: LICutlery Tray LForks [ Spoons [IKnives [ISteak Knives

Linens: [IDish Towel [IDish Cloth [IPotholder [JPlacemats [INapkins

* Some items are recommended for a CHBO Complete™ property but are optional.



Bedroom
Closets and drawers need to be empty and clean for the tenant to use.

Furniture: [1Bed [OHeadboard [IDresser [INight Stands

Linens: [IBedspread [IBlanket [IMattress Pad [I1Sheets [IPillows
General: [IClock Radio [JHangers [Laundry Basket [lLights
Bathroom

Set refers to the quantity of towels and must be twice the potential number of occupants. Sets must match. A full
bath must include a shower, toilet and sink.

Towels: [IBath [1Hand [Face [IBath Mat
General: [LIPlunger [IShower Curtain [1Soap Dish [IToilet Brush [Waste Basket

Living room/Living Area

Furniture: [ISofa [lCoffee Table [IEnd Table
General: ClArt CITV (min 32 in) LIDVD [Stereo [lLights

Dining Room
Set refers to the quantity of chairs and must be a minimum of 4 and reflect the potential number of occupants.

Furniture: CITable [dChairs
General: ClArt ClLights
Other

Set refers to the quantity of towels and must be twice the potential number of occupants. Sets must match. A full
bath must include a shower, toilet and sink.

General: [IPhone* Uliron Clironing Board [lvacuum [washer/Dryer [I1Snow Shovel* [1Garage
Broom* [IFan*
Light Bulbs: Keep a supply of light bulbs under the kitchen sink to avoid a tenant calling and asking you to

replace one.




